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Danish Shahid <managermrdan@gmail.com> Tue, Dec 20, 2022 at 1:25 PM 
To: jobswbproject@gmail.com 


To, 
The HR Manager, 
Respected Sir/Madam 


Position Applied for :Accounts Officer 


| am applying for the post of accounts officer in your organization. The services that | can offer include: 


1. Assessing & making decision according to the company’s financial position. 

2. Making financial budgets etc. and assessing how much targets the organization achieves 
3. Implementing tactics accordingly. 

4. Maintaining complete accounts of company’s stakeholders. 

5. Maintaining General Ledgers, Trial Balances & Balance sheets etc. 

6. Proper accounts audit (if needed). 


| hope you will find me one of the bests for you organization. 


Waiting for your optimistic reply. 


Thank You 


Sincerely, 


Mohammed Danish 


Cell # 92-332-3098125 
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Address: A 70 ,1* floor, block J North Nazimabad Phone # 92-332-3098 125 
Karachi Pakistan. E-mail mohammeddanishshahid @hotmail.com 


MUHAMMAD DANISH 


OBJECTIVE 


PROFESSIONAL 


EXPERIENCE 


ACADEMIC 
QUALIFICATION 


COMPUTER 
EXPERTISE 


ACCOUNTS 
SKILLS 


PERSONAL 
SKILLS 


OH 


THINK ANALYZE DEVELOP IMPROVE CONTROL 


[ POST | [ORGANZIATION] [YEAR] 
ACCOUNTANT : MERCURY ELEC. MAR 2010 CONTINUES 
SOFTWARE ENGINEER MESDAR FEB - 2007 
COMPUTER OPERATOR GHRM 2006 
SALES REPRESENTATIVE GRANTON 2004 - 2005 
[ EDUCATION ] [DIVISION] [INSTITUTION] [YEAR] 
MBA 1 UNIVERSITY COLEGE 2011 
B.Com 2m KARACHI UNIVERSITY 2008 
H.Sc.(inter) Phi GOVT. DELHI COLLEGE 1999 
S.Sc (matric) tg ST.JUDE’S HIGH SCHOOL 1997 
1 YEAR DIPLOMA FROM APTECH 2003 
COURSES ATTENDED 

1. OFFICE AUTOMATION (MICRO SOFT OFFICE) 

2. DATA BASE (MS ACCESS , SQL) 

3. PROGRAMMING (JAVA , VISUAL STUDIO.NET) 

4. WEB DESIGNING 

5. GRAPHICS (ADOBE) 

6. NETWORKING 

7. HARDWARE HANDLING & TROUBLE SHOOTING ETC. 

8. Fast and accurate Urdu typing skills. 


Certified by SKILL DEVELOPMENT COUNCIL (SDC) in 2009 
Under following courses 

1.ADVANCED EXCEL 

2.PEACHTREE. 

Can also work on: 

1.QUICKBOOKS 

2.TALLY ETC. 


e QUICK LEARNER 
e PRESSURE HANDLER 


e PEOLE DEALING 


e HARDWORKER 


PERSONAL FATHER NAME — : MUHAMMAD SHAHID 
PROFILE D.O.B : SEPTEMBER 29 1980 
N.LC. # : 42101-6953669-9 
PASSPORT # : AD7716691 
MARITAL STATUS :MARRIED 
RELIGION : ISLAM 
NATIONALITY : PAKISTANI 


ACHIEVEMENTS 1. AUDITED the store and corrected the mistakes there. 
2. MINIMIZED to nil, the theft taking place in stores. 


3. AUDITED & CORRECTED the mistakes in accounts section. Etc. 


WEB CV Online CV www.pakrexinestore.com/cv.pdf 
LANGUAGES 1.ENGLISH 

2.URDU 

3.HINDI 


INTERESTS AND .PLAYING CRICKET 

ACTIVITIES 2.BIKE RIDING 
3.WATCHING T.V. 
4.NET SURFING. 


REFERENCES GOOD REFERENCES WILL BE PROVIDED ON REQUESTS. 


